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Casino Vendor Admin Virginia Lottery

The Lottery will be responsible for setting up the casino and issuing the Casino Vendor Account Rep their
credentials. Casinos can have more than one Casino Vendor Account Rep.

The Lottery will email the Casino Vendor Account Rep their credentials. Due to the complexity of the
passwords, it is recommended that the copy and paste feature is utilized in order to avoid getting locked
out. Below is a sample of the information that will be included in the email.

Print Password
Lasi
L | Username: Julie

Password: 4B9f66J!8ehH

Print
‘asino

Utilizing https://gaminglicense.valottery.com/Account/Login.aspx, the Casino Vendor Admin will log into

the online portal.

v

Gaming
Licensing System

Session Timeout - your session has expired due to an extended period of inactivity. You will need to reauthenticate to access the requested information.

Log IN

Please enter your username and passward or click HERE to complete a LiveScan Registration Form.

Account Information

Uscrname:
Julie

0 Keep me logged in

Log In
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https://gaminglicense.valottery.com/Account/Login.aspx

Casino Vendor Admin Virginia Lottery

Perform the following steps:

e Enter the user name provided by the Lottery.
e Paste the password provided by the Lottery.
e Select Log In.

Upon login, the Casino Vendor Admin will be requested to change the old password

Change Password M | Help | Log Dut

Batch

Wendor

Applicant

CHANGE PASSWORD

Use the form below t change your password

Passwords must be at least 12 chasscie the Following eriteria: at least | number, at least 1 lowerease leticr, at least 1 upperease letter, at least 1 special character from this group '1i2#8%&+= -, has nof been used in the provious 24 passwords; eannot

anly change by 1 character fio

Account Information

Old Passwaord:

New Password:

Conlinm New Password:

Cancel | Change Password

Login: lulie / Roles: Vendor Admin Build: 1.4.7.7 Data: 4/23/2021 9:51:50 AM

Perform the following steps:

e Enter the old password that was provided by the Lottery.

e Enter a new password that meets the format described on the screen
e Confirm the new password.

e Select Change Password.
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Casino Vendor Admin Virginia Lottery

The Following message will appear after the password is successfully changed.

Change Password

Gaming M | Help | LogOut

Licensing System

Vendor  Applicant  Batch

CHANGE PASSWORD

Your password has been changed successfully.

| continue |

Select Continue and the following screen will appear.

Lottery Home
Lottery Home

(rm ™ | help | Logout

Liconsing System

Vendor

Applicant  Batch

Welcome Juiie Si Caseload Status

Facility Manager Renawal

My Contact Information
Application Created:

R Application In Progress:
Open Batch Print: (0)
Application Finished:
Releass Notes: (0]

Ready For Batch:

Total:

Latest Static
Reports:

Application expires in 30 days: \ No Report Histary

Application expires in 60 days: (

Application expires in 90 days: ( o)

Application expires in 150 days: ( o)

Application expires in 210 days (Principals):

Login: Julie / Roles: Vendor Admin Form ID: MNOOO1 Build: 14.7.7 Date: 4/23/2021 9:51:50 AM
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Casino Vendor Admin Virginia Lottery

You are now ready to create a vendor.

At the top of the screen select vendor.

Facility Management

Ganing Lottery Home > Vandor > Facilty Management
Licensing System

Vendor | Applicant  Batch

Add Facility

] | Help | Log Out

AT Vendor Informat

BulletProof - Vendar

*Facility Name: *Address Line 1: Save |
BulletProof - Vendar 2 ==
BulletProof - Vendar 1T Facility DBA Name: Address Line 2: Cancel |
Express Vendor R US “Facility Type: = “City/Town:
McBonalds Administration: O yes @ No *Country: | United States -
November Vendor_Test Portal: O yos ® No *State/Province/Region: | -Selecl-- bt
October Vendor .
Performance Food Greup - Vendar Active: @ Yos O Na “Postal Code: .
Robinson Sanitation Services Remote Logins: O Enabled ® Disabled “Facility Phone:

Soda Stream Dislributars “VA SCC Number:
Sports_506 — BP Vendor

Test Vendor

“*Customer ID:

test vendor johnny Contact Information:
VL Ven
" “Contact Name: “Contact E-mail *Primary: --Select ¥ Save Cancel
Eeer and Wine =7
Wine and beer *Confact Phone: (3 - Contact Description:
Contact Name Centact Phone Contact Email Contact Description Primary

No records to display.

Select Add Facility. P

lity:
Eacility Information:
*Facility Name: | Construction Vendor "Address Line 1: | 600 East Main Street Save J
Facility DBA Name: Address Line 2: Cancel
“Facility Type: | Vendor Service | “City/Town: | Richmond
Administration: O yes ® Ng “Country: | United States v
Portal: O vyes @ No “State/Province/Region: | Virginia M|
ive: Ie) # .

endor Active: @ ves ONo Postal Code: | 23219

Remote Logins: O Enabled @ Disabled *Facility Phone: | (804)222-2222 Facility Fax: | () -

*VA SCC Number: 12547896
*Customer ID: 01
Facility Subtype: ® Major O Minor

provides or anticipates providing non-gaming related goods and services within a calendar year with a combined total value at or above $300,000 to cne or more
casinos or casino license applicants

Service Type:

Contact Information:

“Contact Name:  John Doe *Contact E-mail: | jdoe@constructior “Primary: | Yes =l Save Cancel
“Contact Phone: | (804)521-7896 Contact Description:  Censtruction Vendor
Contact Name Contact Phone Contact Email Contact Description Primary

No records to display.
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Fill in the following mandatory information:

Facility Name — this will be the name of the vendor that you are doing business with.

Facility Type — Select Vendor Service. It is especially important that you select vendor service
and not vendor!

VA SCC Number — The vendor will be required to provide you with this information. Vendors will be
instructed to make sure that they register with the VA SCC so they should be able to provide you with
this information up-front. All vendors must obtain a Certificate of Good Standing from VA SCC. If the
vendor is us an assumed name, trade name, or “dba” the vendor must also obtain a Fictitious Name
Certificate from VA SCC.

Customer ID — Each casino should start their Customer ID with the appropriate casino name and then
number in sequence as follows:

Hard Rock 01, Hard Rock 02, Hard Rock 03.......
Portsmouth 01, Portsmouth 02, Portsmouth 03,...........
Caesars 01, Caesars 02, Caesars 03.........

Pamunkey 01, Pamunkey 02, Pamunkey 03..........

Facility Sub-Type — Select whether the vendor is a vendor major or a vendor minor.
A vendor major provides goods and services in excess of $19,999.
A vendor minor provides goods and services up to $19,999.
After a selection is made, verbiage will appear in the Service Type box as shown above. Check the box.
Address Line 1: Enter the address of the vendor.
City/Town: Enter the City/Town of the Vendor.

Country: This will default to the United States. If the vendor is not in the United States, use the drop
down to select the appropriate country.

State/Province/Region: Use the dropdown to make the selection.
Postal Code: Enter the zip code of the vendor.
Facility Phone: Enter the phone number of the vendor.

Upon completing the entering of the data, select SAVE in the upper right-hand corner of the screen.
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Casino Vendor Admin Virginia Lottery

Complete the contact information.

Contact Name: Enter the name of the point of contact for the applicant.

Contact Phone: Enter the phone number of the point of contact.

Contact Email: Enter the email address of the point of contact.

Primary: Use the dropdown to select Yes or No.

Contract Description: Enter the type of goods and/or services that the vendor is providing.

Upon completing the entering of the data, select SAVE in the upper right-hand corner of the Contact
Information screen.

You have now set up the vendor and are ready to set up the applicant that will be completing the
vendor application.

At the top of the screen — select Applicant and the following drop down will appear:

CJ Relen | € Rele virgin | ¥ Casin | 6 Non- | @ mak | @ mar | @ mar | @ mar | [ Nott W Vi X % Casr | EE Vingic | 9 togl | @ Hom: | [ feed | @ togh (@ wow | + © 5 X

< C' @ gaminglicenseqa.valottery.com/Applicant/Applicantinformation.aspx r R S &

Applicant Information
Lottery Home > Appiici ate New Appicant

™ | Heiv | Logour

“Application Type: ~Selecl-

“Last:

*First: *DOB: =

Middle: Gender: @ Male O Female

Login: Julle / Reles: Vendor Admin Form ID: LT00011 Build: 18.7.7 Date: 4/23/2021 9:51:50 AM

Select Create New Applicant and the below screen will appear.
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Casino Vendor Admin Virginia Lottery

G Reles X | BEE Vgl X | T Cani X | %8 Non X | @ MAR X | @ MAR X | @ MAR X | @ MAR X | Bl Mou X ¥ Wi X EE Vig X | BB Her X | B Feed % G how X -+ o a =

“« < & gaminglicenseqavalotiery.com/Applicant/Applicantinfarmation.aspx o » =

Applicant Information
Lotfery Home

Application

*Facility *Application Type: | --Scloci—

“First: ‘Dos: =]

Micldle: Gender: @ maie (O Female

Loging Julis / Robes; Vendor Admin Form 1D 1700011 Build: 1.4.7.7 Dita: 4/23/2021 9:51:50 AM

Select the Facility Dropdown and the vendor that was just set up will appear.

Select the Application Type Dropdown and Vendor Service will appear.

QJ Reles x | B Virgin X | W Casine X | # Non- X | @ MARY x | @ MARY X | @ maR X | @ MaRy x | @ motfi x @ viear x| B Vigin X | B Feed| X | G howe x | + (-3 o X

<« ¢ @& gaminglicenseqa.valottery.com/Applicant/ApplicantInformation.aspx R

Applicant Information
E-h Lottery Home > Applicant > Creata New Applicant
Liconsing Systom

Vendor | Applicant | Bateh

M | Help | LogOut

Apglication

“Facility: | Try Again “Application Type: Vendar Service

“Last:| Smith

*First: | Jack “DOB: 1/1/1967 =

Middle: Gender: @ alo O Fomale

Login: OUS2404 / Roles: Vendor Admin Form ID: LT00011 Buld: 1.4.7.7 Date: 4/23/2021 %:51:50 AM

Fill in the name of the individual that will be completing the application.

Last: Enter the last name of the individual completing the application.

First Name: Enter the first name of the individual completing the application.
DOB: Enter the date of birth of the individual completing the application.

Gender: Use the radio buttons to select Male or Female.
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Casino Vendor Admin Virginia Lottery

Select Save at the top right hand corner of the page and the following page will appear.

€J Relea X | B Virgin X | ¥ Casine X | 3 Nont x | @ MARY x | @ MaRy x | @ ARy x | @ MARY X | [ Mot X @ vi-a x| EE Vigin X | B Feed| X | G howt X | 4 o [} X
< (& @ gaminglicenseqa.valottery.com/Applicant/Applicantinformation.aspx Y k&

Applicant Information M | help | LogOut

G Lottery Home > Applicant > Create New Applicant
Licensing System

Vendor | Applicant | Batch

Applicant Information Try Again Contact Information
ADDRESS < Rec # >

“Last: Smith

PHONE < Rec#>

. *First: Jack DOB: 1711567 |18
Middle: Gender: @ Male O Female EMAIL <Rec# >

Employment Information Login Information

Status: | Pending Approval O Terminated Login ID; 12236444 Reset Password
— - Login Status: Active  Print Password

Hire Date: = Ol Resigned Login Created: 4/25/20217:12 AM
O witndrawn Remote Login: | Facllity Default

Reason for Dismissal:

Case History,

Delete Case D Category  Position Case Status Facility Application Type  License Status  License#  License Date  Expiration  Date Created  Created By
Deleta 100183 Application Created Qasis under tha Stars Wendor Service Pending 012512021 Trevor Chase

[ —— Form D: 700011 Buiid: 14.7.7 Date: 4/23/2021 :51:50 AM

Select Print Password to provide the applicant with their user name and password information.
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Casino Vendor Admin Virginia Lottery

‘g Print Password

Applicant ID: 268
Username: 12236444
Password: &;Qo#pM3h#;H

Print

Provide the applicant with this information, along with the following link
https://gaminglicense.valottery.com/Account/Login.aspx, to start the application process. Instructions
for completing the vendor applications are included in the Vendor Manual.

PASSWORD RESETS:

If the applicant forgets their password or locks themselves out, you will need to reset them.

Sign in using your logon credentials.
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https://gaminglicense.valottery.com/Account/Login.aspx

Casino Vendor Admin Virginia Lottery

v

Vendor  Applicant  Batch
Weicome Trevor Chase Caseload Status
" ' Eacility Manager Renewal
y_Contact Information o -
Application Created: )
Alerts: New: (0) Open. () Application In Progress: Q)
Onen Balch Print () Aoplication Finished __g
ication Finished: )
Reloase Notes: (0} o —=
Ready For Batch: Q)
Total: o)
Latest Static
- . . — Reports:
Application expires in 30 days: 4 o) No Report History
Application expires in 60 days: C )
Application expires in 90 days: \ 0 /
Application expires in 150 days: C 1)
Application expires in 210 days (Principals): \ 0 :w
ous240 : MNOOD B o oA

Select Applicant and from the drop down, select Applicant Search. A blank screen will appear as below.

Applicant Search
EIE) Lottery Home > Applicant > Applic:
Licensing System

Vendor | Applicant | Batch

Applicant Search

M | Help | togout

SSN: Last Name: First Name: DOB: =
CaselD: Application Type: | --All- - License Status: | ~All- -
Applicant ID: Case Status: | --All- - Vendor Name: | --Select-- *| OR
Search Clear J

Search Results (0)

App ID Case ID Name Facility Application Type Case Status License Status Employment Status SSN DoB
No records to display.
I Page:| 1 of1 |Ga| Page size:| 14 | Change Item 010 0 of 0

Form |D: LTO0014

Build: 1.4.7.7 Date: 4/23/2021 9:51:50 AM

Login: 0US2404. / Roles: Vendor Admin

Select Search . All of your previously created vendor applications will appear listed.
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Casino Vendor Admin

v

Applicant Search
Lottery Home > Applicant > Applicant Search

Gaming
Licensing System

vendor | Applicant | Batch

Virginia Lottery

™ | Help | togout

Applicant Scarch

SSN: Last Name:

Case ID: Application Type:
Applicant ID: Case Status:

search ||

First Name:
License Status:

Vendor Name: | --Solect--

Search Rosults (3)

App ID Case ID Name
268 100189
267 100188

265 100186

AR

Fadility
TW AQEH\ Oasis under the Stars
Vendor Service OUS Oasis under the Stars

Vendar for Oasis Qasis under the Stars

Login: OUS2404 / Roles: Vendor Admin

Application Typa Case Stalus License Status

wendor Service Application Created Pending

Vendor Service Application Created Pending

Wendor Application Created Pending

Page:| 1 of 1 |Go| Pagesize: 3| Change

Form ID: LT00014.

DoB

01/01/1967
06/15/1969
05/15/1998

Employment Status
Pending Approval
Pending Approval
Pending Approval

Item 1to 3 of 3

Build: 1.4.7.7 Date: 4/23/2021 3:51:50 AM

Select the App ID of the application that needs a password reset and the following screen will appear:

&

Gaming
Licensing System

Applicant Information
Lottery Home > Applicant > Create New Applicant

Vendor | Applicant | Batch

™ | Help | Logout

Login: OUS2404. / Roles: Vendor Adrmin

Select reset password.

Form |D: LTO0011.
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AppID: 268 Start New Application Save
Applicant Information Try Again (Contact Information Edit
ADDRESS < Rec # >
“Last: Smith
PHONE < Rec#>
“First: | Jack ‘DOB: | 17171967 R
Middle: Gender: ® Male O Female EMAIL <Rec#>
Employment Information lLogin Information
Status: | Pending Approval - O Teminated Login ID: 12236444 Reset Password
Login Status: Active
Hire Date: =] O Resigned Login Created: 4/25/2021 7:12 AM
D Withdrawn Remote Login: | Facility Default -
Reason for Dismissal:
Case History
Delete Case D Category  Posi Case Status Facility Application Type  License Status  License#  License Date  Expiration  Date Greated  Created By
Delete 100189 Application Created Oasis under the Stars wendor Service Pending 04/25i2021 Trevor Chase

Build: 1.4.7.7 Date: 4/23/2021 9:51:50 AM




Casino Vendor Admin Virginia Lottery

Print Password

Applicant ID: 268
Username: 12236444
Password: VCq=6Bi70R1w

Provide this information to the applicant so that they can reset their password.

Checklist Completion:

After the vendor completes its application, the application will be sent through the portal back to the
Casino Vendor Account Rep to upload certain required documents to batch the application before
sending the application to the Lottery.

In order to prevent delays in processing and to alleviate the need for the casino vendor account
representative to periodically check the portal to determine if vendor applications have been submitted,
it is recommended that the casino require the vendor to notify them upon completion of the
application.

In order to complete the entire application submission process, sign back into the portal using your user
name and password. You will see the status of all of the applications.
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< C' & gaminglicenseqavalottery.com o r B 2
0 0
g ey og O
Vendor  Applicant  Batch
Welcome Julie Smith Caseload Status
Eacility Manager Renewal
My Contact Information
Application Created: o)
alerts: New (0) Cpen:(0) Application In Progress: )
Open Balch Print: (0 —
@ Application Finished: 0 )
Belease Notas: —_—
Ready For Balch: o)
Total: o T
—
Latest Static
ot - ) Reports:
Application expires in 30 days: No Ragort History
Application expires in 60 days:
Application expires in 90 days:
Application expires in 150 days:
Application expires in 210 days (Principals):
D: MO0 D 0 0
Click on the radio button that corresponds to Application Finished.
&« [} @ gaminglicenseqavalottery.com/Applicant/VendorBatchinformation aspx T B 2

v

Gaming
Licensing System

vendor  Applicant | Batch

Un-Batched Applications |\ Ready for Batch
Un-Batched Applications

Batch Information (Vendor)

Loltery. Home > Batch > Batch information {Vendor) ™ | Help | Logout

Case Status: | Applicalion Finished = | Checklist Status: | —All-- W

CaselD Application Date Vendor Address

App Type

Case Status

Checklist Status

100174 04/22/2021 Beer and Wine eeeeee epeece CT Vendor Service

Application Finished

Checklist Created

Login: Julie / Roles: Vendor Admin

Farm ID: LT00301

Build: 14.7.7 Date: 4/23/2021 9:51:50 AM

Select the Case ID of the application that you want to finalize and your checklist for uploading required
documents will appear as show below.

Page 14 of 20




Casino Vendor Admin

) Applicant Case
e Lotiery Home > Appiicant » Applicant Case

Licensing System

Vendar nt | Batch

Virginia Lottery

M | Help | Logou

Applicant Information Case Information Contact Information Edit
ADDRESS < Rec# >
Applicant Name: Smith, Kara Case ID:100174 Version: 1 - -
J SSN: 000-00-0113 Application Type: Vendor Service PHONE <Rec#z
App 1D: 261 Case Status: Application Finished
License Date: EMAIL < Rec#>
Badge Number:
CheckList
Item Completed Date Completed By Application Fees Save
arize 8 ati Select- = ViewUpload Arfifacts
Notarized Authorization For Release of Infarmation Form | -Selact- ) =] I Fee Type Fee §
Notarized Autharization For Release of Information Form - H.7 - F
Gina Smith | 3 ViewUpload Artifacts | Application Foo $500.00
y " 5
Notarized Authorization For Release of Information Form -H&- | o 0 | ] lowsUnload Arifacts Finger Print Fee $35.72
Gina Smith L )
) $535.72
Notarized Authorization For Release of Information Form - H.9 - Soleck - ] ViewiUpload Artifacts
Gina Smith = e
Affidavit of Representative Of Applicant Form |-Select: | =] View/Upload Artifacts
Acknowledgement and Disclosure Form |-Selest- v =] ViewUpload Artifacts
Casin's Cerlification of Business Relationship Form |-Select: = | =] ViewUpload Arlifacts
VA SCC Cerlificate of Good Standing Form | Select- ~| =] View/Upload Artifacts
VA SCC Trade Name Registration |-Select = | =] View/Upload Artifacts
‘Combined Total Value of Goods and Services Reviewed |-Select j View/Upload Artifacts
Type of Goods or Services Pravided Reviewed |-Select. | =7} View/Upload Artifacts

Login: lulie / Roles: Vendor Admin

Upload all the required documents.

Form ID: [T00015

From the Completed column - Select Yes, No or N/A for each document item listed.

Enter in the date of completion.
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Casino Vendor Admin Virginia Lottery

Select the View/Upload Artifacts hyperlink to upload the required documents which must be in PDF and
thve file name should not contain any periods or special characters.

« > C @ gaminglicensega.valottery.com/Common/UploadArtifact.aspx

Upload | Current Documents. ‘

(Documents supported: .pdf, jpg,.bmp,.png,.gif} File size larger than 100 MB cannot be uploaded. Please check the size of your file and reduce it or split it into more than one file.

onse |

Upload

Once the checklist has been completed select Save.

Gaming ™ | Help | LogOut

Liconsing System

ADDRESS < Rec # >
Applicant Name: Smith, Kara Case ID:100174 Version: 1 - =

SSN: 000-00-0113 Application Type: Vendor Service PHONE < Rec#2
App ID: 261 Case Status: Application Finished

License Date: EMAIL <Rec# >

Badge Number:

Checkl ist
Item Completed Date Completed By Application Fees

Notarized Authorization For Release of Information Farm Yes - cazsip021 | View/Upload AMIACTE koo ype Fee$
g;:::rg;?ml\ulhuﬂza(lun For Release of Information Form - H.7 - Yes - oasasam = i " Apphca"m—m

NPtarle!_! Authorization For Release of Information Form - H 8 - Yes - ’W‘E View/Upload Artitacts Finger Print Fee $3572
Gina Smith e —“35 72

gﬁ:rg:‘?t hAulhur\zatlon For Release of Information Form -H.9 - - owsaen B8 View/Upload Arifacts

Affidavit of Representative Of Applicant Form E Mew/Upload Atifacts
Acknowledgement and Disclosurs Form E View/Upload Artifacts
Gasina's Cartification of Business Relationship Form [osyzsizon |2 Miew/Upload Arifasts
VA SGE Certificate of Good Standing Form [oarsnoer |3 View/Upload Artitacts
WA SCC Trade Name Registration o4s252021  |R View/Upload Artifacts
Combined Total Value of Geods and Services Reviewed = Wiew/Upload Artifacts
Type of Goods or Services Provided Reviewed = View/Upload Artifacts

Login: Julle / Roles: Vendor Admin Form ID: LTO0015 Bulld: 1.4.7.7 Date: 4/23/2021 9:51:50 AM

A blue Approve Submission button will appear as shown below.
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Casino Vendor Admin Virginia Lottery

&« C' @ gaminglicenseqa.valottery.com/Applicant/ApplicantCase.aspx Tt B 2
./

Applicant Case -
E Lottery Home > Applicant > Applicant Case | Help | LogOut

Licensing System

Vendor  Applicant | Balch
(Contact Information
ADDRESS < Rec # >
Applicant Name: Smith, Kara Case ID:100174 Version: 1 - -
SSN: 000-00-0113 Application Type: Vendor Service PHONE < Rec#s
App ID: 261 Gase Status: Applicalion Finished
License Date: EMAIL  <Rec#>
Badge Number:
CheckList
Item Completed Date Completed By Application Fees
izati - 125/, E i I
Notarized Authorization For Release of Information Form Yes 04/25/2021 j Julie Smith View/Upload Artifacts Fee Type Fee$
g\;::msz;?mﬁ\ulnnnzanon For Release of Information Form - H.7 -\ - oarzorzoz R Julie Smith ViewlUpload Atifects  Appication Fes $500.00
gotav ized Autharization For Release of Information Form - H8 -y, - . PYpTrTe— Julie Smith iewlUpload Artifacts Finger Print Fee $35.72
ina Smith — $536.72
Motarized Authorization For Release of Information Form - H.8 - Yes aapspon R Julie Smith View/Upload Arifacts
Gina Smith —
Affidavit of Representative Of Applicant Form Yes - 4252001 R Julie Smith View!Upload Arlifacls
Acknowledgement and Disclosure Form Yes - o4/2572021 | Julie Smith View!Upload Artifacts
Casino's Certification of Business Relationship Form Yes - oas2sp2001 | Julie Smith View/Upload Artifacts
VA SCC Cerlificale of Good Standing Form Yes - 047252021 |H Julie Smith View/Upload Artifacts
VA SCC Trade Name Registration Yes - 047252021 |8 Julie Smith View/Upload Artifacts
Combined Total Value of Goods and Services Reviewed -Selecl- ¥ =] View/Upload Artifacts
Type of Guods or Services Provided Reviewed -salect- = View/Urload Artfacts

Build: 1.4.7.7 Date: 4/23/2021 3:51:50 AM

Login: Julie / Roles: Vendor Admin Form ID; LT00015

Click the blue Approve Submission button and a Pop-up will appear asking if you are sure you want to
approve the case.

. | Casi | i s | e e | e mAn | ws e e | g omen e | LI GO s | BM vhu | L ees A | mow A m e v e | - -

- c @ gaminglicenseqa.valottery.com/Applicant/ApplicantCase.aspx T B 2

L/
gaminglicenseqa.valottery.com says

Applicant Case

Gaming Lottery Home > Applicant > Applicant Case Are you sure you want to approve this Case?
Licensing System -

wendor | Applicant | Batch n Cancel
Applicant Case Information [contact Information Edit
— ADDRESS < Rec# >
[ Applicant Name: Smith, Kara Case ID:100174 Version: 1
) SSN: D00-00-0113 Application Type: Vendor Service PHONE < Rec#x
App ID: 261 CGase Status: Application Finished
License Date: EMAIL < Rec#2>
Badge Number:
CheckList
Item Completed Date Completed By Application Fees
Notarized Authorization For Release of Information Farm Yes > 0472572001 7R Julie Smith VieWRIOa AMZCIS [ pop e Fee$
g‘c;"jg;z‘ll:umunza‘m For Release of Information Form - H.7 -\ . oz | Julie Smith ViewUpioad Arifacts  Application Foo $50000
(I\f‘untjﬂsz;r‘lmAuthonzahon For Release of Informatien Form - H8 - . vajzr201 R Julie Smith View/Upload Arfitacts Finger Print Fee $35.72
. I $535.72
Notarized Authorization For Release of Information Form - H.9 - Vs - 0412572021 E Julie Smith View/Upload Ariitacts
Gina Smith  ——
Affidavit of Representative Of Applicant Form Yes - 04251201 |ER Julie Smith View/Upload Artifacts
Acknowledgement and Disdlosure Farm Yos - 04252021 R Julie Smith View/Upload Arlifacls
Casing's Certification of Business Relationsnip Form Yos - 04/25/2021 | Julie Smith View/Upload Artifacts
VA SCC Certificate of Good Standing Form Yes - 04250001 R Julie Smith View/Upload Arifacts
VA SCC Trade Name Registration Yes - 04/25/2021 | Julie Smith View/Upload Arifacts
Combined Tetal Vialue of Geods and Services Reviewed -Select = View/Upload Artitacts
Type of Goeds or Services Provided Reviewed -Selacl-  » = View/Upload Arlifacls

Login: lulie / Roles: Vandor Admin Form ID: 1700015 Build: 1.4.7.7 Date: 4/23/2021 9551:50 AM

Select Ok and following message will appear with a red Unapprove Submission button displayed.
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Casino Vendor Admin

v

e Lottery Home > Applicant > Applicant Case
Licensing System

Vendor  Applicant | Batch

Cuse is Read Only. This case is submitted for batch processing.

Virginia Lottery

™ | Help | LogOut

Applicant i Case

Applieant Name: Smith, Kara

SSN: 000-00-0113

Q

App ID: 261

Case ID:100174 Version: 1
Application Type: Vendor Sarvica
Case Status: Ready For Batcn
License Date:

Badge Number:

Contact Information Edit

ADDRESS < Rec # >
PHONE

<Rec#z

EMAIL  <Rec#>

CheckList Confirmed By: Julie Smith Date: 04/25/2021

Item Completed

Notarized Authorization For Release of Information Form Yes

Notarized Authorization For Release of Information Form - H.7 - Yes
‘es

Gina Smith

Notarized Authorization For Release of Information Form - H.8 - Ve
es

Gina Smith

Notarized Authorizalion For Release of Information Form - H.9 - Ve
‘es

Gina Smith

Affidavit of Repi alive Of Applicant Farm Yes

Acknowledgement and Disclosure Form Yes

Casino's Certification of Business Relationship Form Yes

VA SCC Certificate of Good Standing Form Yes

A 8CC Trade Name Registration Yes

Combined Total Value of Goods and Services Reviewed
Type of Goods or Servieas Provided Reviewed

Date
04/25/2021
041252021

04/25/2021

04/25/2021

04/25/2021
04/25/2021
04/25/2021
04/25/2021
04/25/2021

Completed By Application Fees
Julia Smith Apload Arifacts
e Fee Type Fee§
Julle Smith ViewNpload Arifact
ule Smith - ViewUpload Arllacts = ¥ lication Foe $500.00
Julie Smith  ViewNlpload Arifacts  Finger Print Fee 53572
$535.72
Julie Smith  ViewNIpload Arifacts
Julie Smith  ViewUpload A
Julle Smith ViewUpload Arlifacts
Julle Smith ViewNIpload Arifacts
Julie Smith  ViewNIpload Arifacts
Julie Smith  ViewNIpload Artifacts
ViewNIpload Artifacts
Vlewiupmad Artifacts

In the event a mistake has been made, there is an opportunity to Unapprove the Submission by
selecting the red radio button. If selected, it will take you back to the checklist page and will allow you
to resubmit.

Batching Process:

You now need to batch the application to send to the Lottery.

From the above screen, click on the Lottery Home button (the house) to return to your main screen.

“ (& ensecia.valotery.com,/Uerault.asp: w o m .

@ gamir

v

Lottery Home

Lottery Home (] | Help | LogOut

Gaming
Licensing System

Vendor

Batch

Applicant

Eacility Manager Renewal
My Contact Information
Application Created: ¢ o { 1} /‘.
Alurts Now (01_Quon (00 Application In Progress: (1 0)
Open Batch Print: (Q) p- . N
Application Finished: ( 0 o)
0)

Ready For Batch:

Total: 0) [—

—
Latest Static
. Reports:

Application expires in 30 days: Q No Raport History

Application expires in 60 days: Il

Application expires in 90 days: a

Application expires in 150 days: a

Application expires in 210 days (Principals): ( Il )

Build: 1.4.7.7 Date: 4/23/2021 8:51:50 AW

Form ID; MNDOOL

Login: Julie / Roles: Vendor Admin
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Casino Vendor Admin Virginia Lottery

Click on Batch Information from the Batch dropdown tab. Then click on the ready for Batch subtab.

& (&3 #& gaminglicenseca.valottery.com/Applicant/VendorBatchinformation.aspx w O * 2

Batch Information (Vendor)

Gaming Lottery Home > Baich > Batch Information (Vendor)
Licensing System

(] | Help | LogOut

Vendor

Applicant  Batch

|_ Un-Batched Applications Readly for Batch

“Notes: Create Batch
Select Applicant 1D Case ID Application Date Vendor Address App Type Fee § Case Status Checklist Status
O 261 100174 04/2212021 Beer and Wine ecesee eeegee CT Vendor Service $535.72 Ready For Batch Checklist Finished

Login: Julle / Roles: Vendar Admin Form ID: LT00301 Bulld: 1.4.7.7 Date: 4/23/2021 9:51:50 AM

Check the select box add some notes (e.g., case ready to batch) and then select Create Batch. You will
receive a message indicating the batch was successful and the Batch ID.

< C @& gaminglicenseqa.valottery.com/Applicant/VendorBatchinfarmation.aspx w w2

Batch Information (Vendor)

e Lotfery Home > Batch > Batch information {Vendor)
Licensing System

Vendor  Applicant  Batch

M | Help | LogOu

| Un-Batched Applications | Ready for Batch Batch information saved successfully. Batch ID: 1067
“Notes: Create Batch
Select Applicant ID Case ID Application Date Vendor Address App Type Fee § Case Status Checklist Status.

Na records to display.

Login: Julia / Roles: Vendor Admin Form ID: LT00301 Build: 1.4.7.7 Date: 4/23/2021 8:51:50 AM

On this same screen, select Batch and a dropdown will appear. Select Facility Batch Release. The
following screen will appear.
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Casino Vendor Admin Virginia Lottery

C' @ gaminglicenseqa.valottery.com/Applicant/BatchRelease.aspx T B A

v

Facility Batch Release

Gaming Lottery Home > Baich > Facilty Batch Release ™ | ve | Logou
[T—— Lol

Vendor  Appicant | Batch |

Batch Releasc
Facility: Gina's Casino Date: =]
search Il Clear | Authurization Release
Search Results (1)
O Batch # Batch Date Facility # Cases Batch Notes
o 1067 0442502021 Gina's Casino 1 $535.72 This case is ready to batch.

Login: Julle / Reles: Vendor Admin Form ID: LT00068. Bulld: 1.4.7.7 Date: 4/25/20219:51:50 AM

Check the box at the bottom of the screen, enter the date, place your initials in the Authorization box
and select Release.

Facility Batch Release

Gaming Loftery Home > Batch > Facility Batch Release ™ | hetp | Logou
Licensing System

Vendor  Applicant Batch

Batch Release

Facility: Gina's Casino Date: | 04/25/2021 E

Search Clear | Authorization | Guig | Release |

Search Rasults (1)

Batch # Batch Date Facility # Cases Batch § Notes
C4 04/25/2021 Gina's Casino 1 $535.72 This case is ready to batch.

Login: Julie / Roles: Vendor Admin Form ID: 1700069 Build: 14.7.7 Date: 4/23/2021951:50 A

The vendor application has now been released to the Lottery. Be sure to inform the vendor ito remit
the $500 application fee.
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